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Government of Himachal PradeshDepartment of Agriculture
Modified Document for promotion of organic farming – Area Expansion & organiccertification in the state Annexure AGuidelines for selection of service provider and signing of agreement1 Background1.1 Service provider has to play active role in organic agricul ure adoption andcertification by providing services regarding selection, motivation,registration of farmers, transfer of technology, internal control system (ICS),on farm organic input production and marketing linkage.1.2 For the purpose of organic agriculture, NGOs/societies/farmer groups/companies may act as service provider.1.3 State organic farming policy vide Para 6.5.4 envisages f r crea i n of localservice providers to ensure ICS, Input supplies, skill development of farmers.As practicing organic farmers have been organized in to societies andnecessary training has been impar ed to them through departmentalo ganic farming projects, these societies so formed under organic farmingojects of the department will also be involved as service provider onpriority, in implementa ion of organic farming projects.1.4 Service provider will act as facilitator and not as operator. However Societiesformed under State Organic Far ing pr gramme can also act as operator intheir local area only i.e. Development block.2 Scope

2.1 In principle all farmers can be covered under group certification. Farmersare to be organized into group as per requirement of certification. Objectiveis to reduce cost of certification without compromising quality. Selectioncertification agency shall be done purely as per advice of department ofagriculture and the service provider shall not engage any agency at theirown. 
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3 Eligible Agencies
3.1 The service provider may be state government agencies, Soc eties, SAUs,KVKs, NGOs, private agencies/companies. Preference will be given to localorganic farming societies formed under State Organic farming projects.4 Qualification and experience.1 t be familiar with the principles of organic agriculture.4.2 Must be familiar with internal control system and efficient indocumentation.4.3 Must have one agriculture graduate trained in organic agriculture/inspection an certification or 5 practicing organic farmers as office bearerswho hold valid scope certificate under NPOP..4 have knowledge of local culture and dialect..5 Must be knowledgeable in local resou ce management/ inputs/ITKs.4.6 Knowledge of marketing of organic produce and must not have conflicts ofinterest.5 Role and responsibility of service provider5.1 Service prov der will identify the area and motivate the farmers to a optorganic farming and will prepare map of the selected area and for individualfarms.5.2 Farmers of area selected will b organized in to group keeping in view thecontiguity of area and requirement of group certification.5.3 Groups so formed will be organized in to registered society block wise orcontiguous area wise. Society so formed will be responsible for managementof organic programme from second year and will work with service providerright from beg nning of programme.5.4 For sustainabil ty, each member of the society i.e. organic farmer willcontribute minimum @ Rs 10 per month up to one bigha. Rs 10 will beadded for each bigha or fraction and maximum amount will be R125/bigha per month. Necessary provision is o b ade in society byelawsas well in ICS manual. Society may device suitable method of fee collectionunder proper receipt but frequency of collection should not be more han 3months. Expenditure norms may also be decided by the society vetted bygeneral house. Annual social audit is to be performed by the general housefor ensuring transparency. 



                                                                                                                                                                                                                                                                                                                                                                                       

r
me der

iagr cu ure n
at em i e e

l i

5.5 Se vice provider and society will develop ICS manual of society for organicagriculture.5.6 Society will identify the resource persons from the member groups – atleastone from each ember group, who will act as field supervisor, ICSinspectors, input managers, store/stock manager, marketing manager etc.as d fined in the manual.5.7 Society formed will act as operator and service provi er will provide handson training to the selected memb s of society and capacity building ofsociety for organic agriculture as per role decided i.e. field supervisor, ICSinspectors, input handlers etc.5.8 Service provider will provide training to resource persons as identified bysociety.5.9 Service provider will provide training to farmers on concept of organ ci lt , on farm input preparation, do’s and don’ts in organicagriculture, NPOP, NOP standards and minimum o e training per season pergroup will be organized. For the purpose of training one or more groups ofcontiguous area can be clubbed and minimum 50% of group membersshould attend the training.5.10 Farmers of group will be registered with society s organic grower and willfollow he manual of society. New farmers in same area/block are to belinked to existing society. For the purpose of ICS, th y may be added toexisting ICS group indicating their organic status or new ICS group can befor ed. But all groups in a block shall be linked to society.5.11 Name of society w ll be th name of ICS group. If there ar more than oneICS group, numbering system or year may be used to differentiate the ICSgroups.5.12 Service provider will ensure submission of application packet to certificationbody through society. For the purpose, resource persons of society will betrained.5.13 As organic system plan (OSP) is to be prepared yearly well before beginningof crop season, service provider will facilitate and ensure preparation andsubmission of OSP timely.5.14 Service provider will impart training to resource group as selected by societyand wi l fac litate filling of farmer diary, preparation of ICS document,Internal audit, submission of document to certification body, conduct ofexternal audit and any other document required for the purpose bycertification body or any other related agency. Farm diaries will be designed 



                                                                                                                                                                                                                                                                                                                                                       

n i
eo ii

p
i o astd th e

o

t t

a d supplied by service provider and individual farmer field map will beensured on each d ary.5.15 Service provider will ensure data entry on TRACENET and will impart trainingto resource group on the aspect.5.16 Society may select resource p rsons from members of group which are likelyt stay in village/area and likely w ll not move for any job outside. Womenfolk of the area can be best suitable resource persons as are activelyparticipating n agriculture activities.5.17 Service provider will provide assistance in grading, packaging, labeling,storage and marketing of organic produce.5.18 Service provider will prepare farm inspection check list and notes on trainingto farmers.5.19 Service provider will ensure documented purchase system with sample of alldocuments for off farm inputs including receipt and exit details in/fromstore.5.20 Service provider will prepare basic questionnaire including last use ofprohibited inputs and ensure its availability to CB at the time of ins ection.5.21 Service provider will ensure display of signboard in each ICS group. Subjectmatter to be approved by competent authority.6 Terms and conditions6.1 Service provider should have atleast three years exper ence of working in thefield of organic agriculture and certification authenticated by copy f lscope certificates issued by accredited certification body. Progress of lastproject handled indicating ate of signing e MoU, duration of project, datof completion of work and end result with documentary evidence is to besubmitted..6.2 Service pr vider will submit date on which agency came in to existence andstarted work of organic agriculture and certification. Total volume of ICSconducted i.e. number of farmers and area certified/ under conversion withdocumentary evidence.6.3 Service provider should have an experience and expertise on the newrequirement of TRACENET launched by APEDA as a tool for traceabilitythrough online data en ry.6.4 A profile of organization with details of echnical manpower and pastperformance/experience of project implementation.6.5 Service provider has to set up a project office in the state with requiredmanpower. 
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6.6 Applicable income tax/GST has to be paid by the service provider andcertificate in this regard has to be submitted by service provider annuallybefore release of last annual installment.6.7 Funds for the work awarded shall be released by the work awarding authoritysubject to completion of job a signed and no advance shall be admissible.6.8 During second year project is to be handed over to the society formed oexisting society who will run the proje t with the help of service provider(Not applicable if society itself i a service provider). Funds shall be releasedafter handing over of project, submission of complete progress report forthe previous year and submission of Utilisation certificate during secondand third year.6.9 During third year, complete projec report for three years has to be submittedbefore release of inal installment and UC has to be submitted within onemonth of release of final payment.6.10 Service provider shall urnish bank guarantee @ Rs 5000/ ha. from schedulebank before release of first installment by funding agency, vali for a periodf 42 months. Rate will be Rs 100/ha for local societies formed under stateorganic farming projects.6.11 Entire project shall be monitored by concerned officers of the departmentfrom time to time. The job should meet the prescribed standards and if foundsubstandard necessary appropriate ac ion s all be initiated which may lead tohold payment till it is rectified/ corrected. The service provider should submitits report every month in compulsory monthly meetings. Record shall besubmitted in duplicate to block SMS who will forward it to district authoritiesafter verification.6.12 The department is also entitled to rescind the agreement in the event ofservice provider infringing t e terms and conditio s of agreement and in thateventuality, department shall be entitled to encash the bank guaranteefurnished by the service provider and appropr ate the procee s thereof underintima ion to the service provider. Besides this service provider shall alsoliable to compensate the department/farmers for the losses which may besuffered, incurred, undergone and or sustained by the department due toinfring ment of terms and conditions of the agreement by the serviceprovider. In such case the department shall be at liberty to allot the work forremaining period to other service provider.6.13 The courts of Himachal Pradesh hall have the jurisdic ion in case of anydispute arising between the parties in respect of interpretation of agreementas well as to the implementation of the programme of project. 
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MODEL AGREEMENTThis agreement for internal control system and certification is signed on (date) for the period of threeyears for organic programme in District ( ) under ( scheme) amongst:-epartment of Agriculture, Government of Himachal Pradesh through the Deputy Director AgricultureDistrict ( ) here after called “First Party “expression, unless repugnant to the context a meaningthereof, shall includes its successor(s) or permitted assigned,ANDM/S (Service provider with complete address) registered under ( Act ) with registration numberthrough (Name and address of authority on behalf of service provider)) here after called “Second Party” which expression, unless repugnant to the context a meaning thereof, shall includes its successor(s) orpermitted assigned,Where as the first party on the basis of experience, past performance and manpower availability andtheir qualification with service provider, has been allocated ha area of land for organiccertification.NOW THEREFORE THE PARTIES HERETO HAVE AGREED TO THE FOLLOWING TERMS AND CONDITIONSThe second party shall implement the project through its train d manpower by identifying he area w ththe help of field st ff of department of Agriculture where the project shall be implem nted, organizefarmers of the area in to groups and block wise / area wise society, identify resource persons fromgroups/society, provide hands on training to these resource persons in all aspects of organic certificationstep by step to make society effective entrepreneur. The service provider shall implement the projectthrough step by step process viz. organic adoption and organic certification.ORGANIC ADOPTION : First Party50 % of total expenditure will be paid to the second party on account of various activities enlisted fororganic adoption. Service provider or farmers will bear the balance 50% expenditure. Payments shall bereleased in three years in the ratio of 40:30:30. Release of payment shall be exclusively against work/jobcompletion and no advance shall be admissible. Maximum release per year will not exceed the normsfixed i.e. 40% of total during first year, 30% during second year and 30% during last year. 
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Second partySecond party will undertake following activities in the selected area and will be eligible for 50%assistance on account of expenditure incurred on these activities as per norms subject to production ofbills and relevant documents.1 Base ine survey (cost norm Rs 3000/ ha, 50% assistance eligible is Rs 1500/ha). Activity is to becompleted during first crop season of the project.a. Primary data collection. Identification of area.. Village level meetings regarding the programme.ii. Selection of village, farmers and area.iv. Organisation farmers in to groups and groups in to society.v. Registration of farmers.vi. Farmers agreement.b. Secondary Data collection. Collection of revenue records of selected village/area and farmers selected.. x s ng Cropping pattern and proposed cropping pattern of the area/group.iii. Existing marketable surplus and expected marketable surplus as per proposedcropping pattern.iv. Label of Inputs be ng used by the farmer.v. Basic facilities available with the farmers with respect to organic farming.v . Soil fertility status. Soil sample collection and issue of soil health cards.vii. Interventions required i.e. construction of compost pits, infrastructure forbiological/botanical preparations, change in cropping pattern etc.c. Preparation of village map depicting organic area of individual farmer and high risk areadue to drift from conventional farms and buffer zones.d. Preparation of individual farm map depicting crop rotation and buffer zones.Service provider will submit compiled report analyzing all above points to first party along withcopy of overview map, group wise l st of farmers selected, their total acreage & area underorganic, list of group management with contact numbers etc. while claiming reimbursement forthe activity. First party will release the payment as per norms after receipt of these documents.SMS agriculture of concerned block will verify the detailed documents like agreement, 
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registration forms, revenue records collected, meetings record, survey formats etc. and willrecord certi icate regarding verification. Representative of Service provider will ensureproduction of record for inspection to the SMS. Copies of these records need not to be attached.Record shall remain in possession of service provider. Farmers participation in survey may beaccounted as 50% contribution.2 Farmer meetings and orientation (cost norm Rs 1000/ha 50% assistance eligible is Rs 500/ha)Activity is to be completed during first season of the project.a. 100% selected farmers to be coveredb. ssue o farm diary to all farmersc. Issue of documents to all members of the group- each member of group will be suppliedwith docket preferably in hindi language containing:. Copy of IQS manual,ii. NSOP document and amendments from time to time till project period (Grouplevel only)iii. Definition of production unit.iv. Farm entrance formv. Package of practices.vi. Description of steps involved in organic farming right from sowing to harvesting,cleaning, storage, packing, labeling and marketing, copy of agreement betweenservice provider, society and farmer.v . Annual farm inspection checklist.viii. Information on training process and farm advisory.Service provider will submit copy of sample documents, copy of meeting attendance and copy ofmaterial distribution list (Receipt of farmer) to first party along with claim for reimbursement,verified by SMS block. First party will release the payment after receipt of verified documents tosecond party as per norms. Farmer’s participation in the meetings will be accounted as 50%contribution.3 Farmer Trainings ( cost norms Rs 5000/ha, 50% assistance eligible is Rs 2500/ha)These trainings* will organised by service provider at cluster level of two days duration.Minimum two farmers per hectare** will be covered. Cost of training two farmers for two days 
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@ Rs 250 per day will be Rs 1000/. Five trainings will be organised at cluster level duringproject period with total cost of Rs 5000/ha. Funding norms will be Rs 250/farmer/day***. Thisw include working lunch, tea, stationery, literature, inputs, Honorarium etc. Service providerwill submit list of farmers attending the training, brief note on training imparted, list ofresource persons and summary of expenditure for reimbursement. Department will reimbursethe amount as per norms. Suggestive list of training topics is as follows:a. rganic crop production techniques.b. On farm input production and judicious use of natural resources.c. est and disease management by organic methods.d. ost harvest management,e. Packaging & labeling*One session for practical training is mandatory. Learning by doing strategy may be followed.Training programmes are to be completed by end of second year.**Applicable if ratio of area covered and farmers is 1:2. If it is less than 1 :2, actual no. offarmers may be covered. Savings if any can be used for supply of basic inputs and would beover and above approved norms/ha.***Farmer’s presence in the training may be considered as 50 % share.4 Popularisation of basic organic inputs ( cost norms Rs 6000/ha, 50% assistance eligible is Rs3000/ha)Biofertiliser, biopesticides, traps, botanical pesticides/preparations, organic fertilizers etc. asper provisions in NSOP. Inputs amounting to Rs 2000/ ha will be supplied during each year intwo season i.e. Rs 1000/ season. Approved inputs (Liquid formulations of biofertilisers/bio-pesticides may be preferred if available ) will be arranged and supplied by farmergroup/society formed, with the help of department/service provider. Labour cost intreatment and application will be borne by farmers as 50% share. Society/ group will submitlist of farmers to whom material was provided along with copy of bill for reimbursement ofexpenditure as per norms.5 Farm facilities for inputs generation & onfarm input production (cost norms Rs 3000/ha, 50%assistance eligible is Rs 1500/ha) Assistance @ Rs 1000/ ha. will be provided.Activity is to be completed in the first year. Incentive is meant for small infrastructure requiredor production of on farm inputs like vessels/pitchers for vermiwash production, portable tanksfor herbal preparations, tanks/tubs for compost tea production etc. Infrastructure Inputs will 

mailto:1500/ha)Assistance@Rs1000/ha.willbeprovided
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be arranged and supplied by farmer group/society formed, with the help ofdepartment/service provider. Infrastructure cost is to be paid from project funds where asmaterials for input generation will be arranged by farmer as 50% share. Society/ group willsubmit list of farmers to whom material was provided along with copy of bill forreimbursement of expenditure as per norms.6 Administrative cost to service provider and society (cost norm Rs 2000/ha, 50% assistanceeligible is Rs 1000/ha)Administrative cost is a missible to service provider and society for three years. It will be sharedby service provider and society in the ratio of 50:50. Administration cost shall be admissibleduring second and third year. Conversion of farmers to organic will be accounted far as 50%share).Above component wise allocations are indicative however as per field situation the districtofficers are allowed inter component reappropriation to the extent up to 20%.7 Mode of payment50% of total expenditure will be paid by t department as assistance and balance 50% is to be borne byfarmers and service provider. Payment schedule will be as under:First year 
/h li bl /h i tActivity Costnorm a(Rs) Total coste g e astduring 1yr. (Rs) 

50%ss s anceadmissible(Rs) 
Remarks 

Base line survey
& i i

3000 3000 1500 After submission of baselinesurvey report i) Farmer meetingor enta oni) Facilities forinput generation1
10003000 10003000 5001500 After submission of recordsAf er su mission of distributionlists and bills as per scheduledFarmer trainingst 5000 1000 500 After submission of trainingrecor s Total 8000 4000 
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Second year 
/h li bl /h i t 

/h li bl /h i t 

Activity 
b i i i -

Costnorm a(Rs) Total coste g e andduring 2 yr.(Rs) 
50%ss s anceadmissible(Rs) 

Remarks 
li d billi) popularization ofas c organ c nputsst1 seasonii) Farmer training-nd2

60005000 15001000 750500 After submission of distributions s an sAfter submission of trainingrecords
dng 3rdFarmer traini

b i i i -
5000 1000 500 After submission of trainingrecor sli d billi)Popularisation ofas c organ c nputsnd2 seasonii) Adm. Exp. 
60002000 15001000 750500 After submission of distributionsts an sOn completion of two yearactivities Total 6000 3000 

Third Year Activity 
f b i i

Costnorm a(Rs) Total coste g e ardduring 3yr. (Rs) 
50%ss s anceadmissible(Rs) 

Remarks 
li d billi)Popularisationo as c organ crdinputs-3 seasonii) Farmerthtraining-45

60005000 15001000 750500 After submission of distributionsts an sAfter submission of trainingrecords
di)Farmer trainingthf b i i

5000 1000 500 After submission of trainingrecor sli d bi li)Popularisationo as c organ cthnputs-4 seasonii) Adm. Exp. 
60002000 15001000 750500 After submission of distributionsts an sOn completion of third yearactivities Total 6000 3000 
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ORGANIC CERTIFICATIONService provider will act as team leader of internal control system during first year andsociety formed uring second year onwards and will maintain liaison with certificationagencies by coordinating internal inspection and external inspection.That the service provider shall open local office, employ trained manpower, maintainrecords and make available all information related with the project as and when required.Signboards should be displayed in each ICS cluster.Farmers of contiguous area preferably panchayat wise should be organized in to organicgrower groups. Group committee should e formed at group level to support armers forrecord maintenance. These groups are to be organized in to society. Society so formed willact as operator.Qualified personnel will be identified from society/groups and will be trained in ICS, dataase management, requirement of NPOP (NSOP) etc. Separate training programmes are tobe organized on each topic. List of personnel identified and trained is to be submitted tofirst party.That the service provider shall on the basis of soil testing and on he basis of available farmwastes, prepare suitable technology package and shall disseminate to farmers so that theirinput management for soil fertility can be me from on farm itself.That the service provider shall coordinate with the officials of department to ensure timelyand quality construction of compost pits in the ICS villages and train farmers on manureproduction locally.That the service provider shall des gn farm diary as per international norms which willcontain all details about farmers, agriculture operations, including cattle. The said farm diaryshall be maintained an updated with the help of field supervisor from society.That the service provider shall design internal quality control system manual in Hindi andEnglish as per NPOP, NOP standards.10 Internal Control System: Internal Control System is integral part of organic certification andis basis for external audit by certification agency. ICS is to be established in participatorymode (Beneficiary participation) for sustainability and capacity building of farmers isessential. 



                                                                                                                                                                                                                                                                                                                                                                                          

h
i

b d

t

a. Training: (Cost norm Rs 950/ha)Certification:Training will be provided on organic certification, documentation and ICS byservice provider. Cost norms will be Rs 250/farmer/day. T ese training will be organisedat cluster level. Cost of training will include working lunch tea, honorarium to resourcepersons, l terature, stationery etc. Component wise cost may be approved by concernedDeputy Director of Agriculture. Duration of training will be three days and one farmerfor every 5 ha will be covered. One day may be kept for practical session in the field.Expenditure norm will be @ Rs 150/ha.Oragnic production:Module of training will be decided by HPKV. Selected farmers will be provided trainingsat HPKV Palampur or KVKs of HPKV having required expertise. Total Duration of trainingwill be four days including two journey days. Cost norm will be Rs 400/farmer/day.Approximately one farmer per 2 ha will be trained. Service provider will ensureparticipation of farmers from selected clusters and Department will ensure slots fortraining in university. Funds will be released to university by department. Expenditureon one farmer for 4 days @ Rs 400/day is Rs 1600. It is proposed to train one farmer pertwo hectare so cost for one hectare is Rs 800/b. Setting up of Cluster and monitoring: (Cost Norm Rs 2500/ha/for 3 years)i) Cluster of minimum 50 ha will e establishe and famers will be organised in togroups. Group committee may be constituted to run day to day affairs.ii) While selecting cluster/area it is mandatory to have marketable surplus in thearea selected. On the basis of potential of the area selected and marketdemand, Cropping plan of the area will be formulated and to be submitted tothe department. Cropping will be approved by the department and only afterapproval of cropping plan, other activities will be implemented. This will behe guiding document for marketing plan of the area and extensiontechnology will be focused to implement the Plan. Cropping plan may besubmitted along with basic survey report within three months of signing ofMoU.iii) For different type of trainings group committee and service provider willnominate active farmers. These groups formed will be further linked to existing 
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organic farming society of the block or if block level society do not exist, societyhas to be formed within six months of signing of MoU.iv) Name of society will be the name of ICS giving suitable identification to existingICS groups in the society. If feasible new groups can be added to previous ICSwith suitable organic status identity. For the purpose maximum number offarmers in the ICS and land holding of big farmers will be the consideration.v) First ICS report has to be submitted to department and Certification bodywithin six months of signing of MoU.vi) Cost of setting up and monitoring will be released to service provider aftersubmission of summary report per season. Report will include farmer wise landholding, area under organic , crops grown in organic area with acreage, GPScoordinates, estimated production, last date of use of prohibited inputs, organicinputs used etc. Cost norm is Rs 2500/ha. or three years and will be released inthe ratio of 30:30:40 i.e Rs 750/ha during first and second year and Rs 1000/ haduring th rd year. 10% of the cost has to be reimbursed to society by the serviceprov der in lieu of work done by selected members of society on annual basis.c. Documentation: (Cost norm Rs 2500/ for 3 y ears) Documentation required forcertification process has to be completed by Group under the guidance of serviceprovider. Persons as field supervisors, internal inspectors, reviewer etc. as perrequirement are to be selected by Group/society and service provider. These selectedpersonnel will complete the documentation and service provider will provide hands ontraining to these personals. However it is the responsibility of service provider tocomplete the process as per schedule. Society may fix honorarium for the personalsselected for documentation from their own funds to be collected asmembership/programme fee. Cost of documentation will be reimbursed to serviceprovider in the ratio of 30:30:40 in three years. 10% of the cost has to be reimbursed tosociety y the service provider in lieu of work done by se ected members of society onannual basis. For release of payment, service provider will submit summary of internalaudit report to concerned Deputy Director. This report is different from report as perpara (b), as it is validation of ICS summary. Internal Inspector will validate the datacollected by field supervisor, package of practices being followed, provisions of ICSmanual being followed or not, any non compliances etc. An additional report intimating 
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list of farmers recommended for external audit and list of sanctioned farmers has also tobe submitted by approval authority. If there are NCs action taken report is also required.After submission of these documents, DDA will release the payment to service provider.d. Data base management: Cost Norm Rs 150/ for three years) Cost of data basemanagement will be reimbursed to service provider @ Rs 50/ha/year or Rs25/ha/season. Season wise data of ICS summary report and Internal inspection reporthas to be uploaded on TRACENET as per requirement of system. Print out of uploadeddata has to be submitted to concerned Deputy Director of Agriculture for release ofpayment. Deputy Director of Agriculture may release the payment after submission ofhard copy of data uploaded. Further information can be cross checked by logging in intoweb site through password provided to service provider by TRACENET.e. Administrative cost: Administrative cost of Rs 900/ ha will be allowed to serviceprovider on account of services provided. This will be released subject to completion ofall annual activities @ Rs 300/ year.Note: Report as per para b,c and d are season based and are to be submitted season wisefor release of payment.11 The entire project s all be monitored by the concerned officers of the department fromtime to time. They should be involved in every activity and preferably monthly action planmay be submitted to block as well as district headquarter so as to facilitate attending theprogramme and monitoring. The job should meet the prescribed standards and if foundsubstandard necessary appropriate action shall be initiated which may lead to hold paymenttill it is rectified / corrected. The service provider has to submit progress report monthly andattend monthly meetings compulsory.12 That the total duration of the project is three years and service provider shall provide itsservices for the three years of the project.13 Service provider will ensure linkage of organic grower society with domestic andinternational companies for procurement of organic produce from organic society.4 First party will release payment in three years in the ratio of 30:30:40 to service provider.15 Selection of certification agency shall be done purely as per advice of department ofagriculture and the service provider shall not engage any agency at their own.16 On account of work done by society through their resource persons, service provider willpay 10% of total allocation under component ‘b’ and ‘c’ of point number 10 to society as 
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honorarium at the end of year annually. Society will use 75% of this amount as honorariumto resource persons to be fixed in ICS manual and 25% for society affairs.17 The service provider should ensure issue of scope certificate after completion of internalaudit each year. In case too many non compliances are there after external audit, thepayment shall be stopped till the NCs are cleared and scope certificate is issued.18 That time being the essence in this project, the service provider shall implement the projectaccording to the schedule and shall not in any case seek extension of time for completion ofproject. Delay shall be accounted for as infringement of terms and condition and penaltyclause shall be invoked.19 Serv ce provider shall follow all guidelines, role & responsibility of service provider,qualification and experience and terms and conditions attached as annexure “A” for thepurpose of this project and will be considered part of the agreement.20 The department is also entitled to rescind the agreement in the event of service providerinfring ng the term and conditions of agreement and in that eventuality, department shallbe entitled to encash the bank guarantee furnished by the service provider and appropr atet e proceeds ther of under intimation to the service provider. Besides the service providerhall also be liable to compensate the departmen /farmers for the losses which may besuffered, incurred, undergone and or sustained by the department due to infringemen ofterms and conditions of the agreement by the service provider. In such ca thdepartment shall be at liberty to allot the work for remaining period to other serviceprovider.21 The courts of Himachal Pradesh shall have the jurisdiction in case of any dispute arisingbetween the parties in respect of interpretation of agreement as well as to theimplementation of the programme of project. 
In the witness thereof, the parties hereto have caused their presence to be signed and delivered by theirdully authorized representatives today i.e.( date) 
For and on behalf ofFirst PartyWitness 

For and on behalf of 
Witness 
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Annexure BGuidelines for selection of certification body and signing of agreementBackground.1 Certificat on of farms/ farmers under organic farming, is essential for widecceptability of produce. Thus farms/farmers registered under organicagriculture are to be certified and accredited agencies are to be engaged forthe purpose. Minimum 50% of the certification work is to be assigned to thecertification body accredited for the state.Scope.1 In principle ll f mers covered under organic farming are to be certified asper NPOP standards.Eligible Agencies 
.1 Certification agencies accredited by APEDA having NPOP, accreditationsta us. Minimum 50% of the certification work is to be assigned to thcertification body accredited in the state (50% of total area in the stateduring the year).Qualification and experience.1 Agency should have experience of cluster/ group certification under NPOP,Govt. of India.4.2 Agency should have experience and expertise on requirement of tracenetlaunched by APEDA .Role and responsibility of certification Agency..1 Certification agency will undertake cer ification of farms of grower groupsclusters/societies. These groups/ lusters/societies will be organized bydepartment with the help of service providers and necessary informationhall be provid d by department/service provider through grower group /society/ serv ce provider. Only grower groups/ societies will work asoperator and in no case service provider will be registered as operator.Terms and conditions 
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6.1 V lid APEDA Accreditation..2 Valid NPOP, NOP accreditation status (Direct or ird party arrangement)6.3 Minimum five years working experience in the state. Certification bodyaccredited in the state is exempted.6.4 Number of auditors and their qualification along with work experience as peraccreditation rules..5 Knowledge of local cult re and dialect..6 Certification will con inue for three years.6.7 Applicable income tax/GST has to be paid by the service provider andcertificate in this regard has to be submitted by service provider annuallybefore release of last annual installment.6.8 Service provider shall furnish bank guarantee @ Rs 500/ha from scheduledbank valid for a period of 42 months. 

7 Mode of payment
Funds amounting to Rs 3000/ha shal be paid to certification body for three yearsi.e. Rs 1000/ha/year. Payments shall be released in two installments per year.First installment to the tune of 50% for first year will be paid after submission finspection/audit schedule to department and operator. Second installment forthe year will be released after completion of external audit, submission of auditreport, and issuance of scope certificate in triplicate i.e. one copy each tooperator, SMS block and district head. Payment shall be released for subsequentyears in similar pattern. Bill of payment will be submitted to operator andoperator after authentication will forward it to concerned authority for paymentthrough SMS block. Authority will make payment to certification agency underintimation to service provider/ operator. 
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MODEL AGREEMENTThis agreement for organic certification is signed on (date) for the period of three years for organicprogramme in District ( ) under ( scheme) amongst:-Department of Agriculture, Government of Himachal Pradesh through the Deputy Director AgricultureDistrict ( ) here after called “First Party “expression, unless repugnant to the context a meaningthereof, shall includes its successor(s) or permitted assigned,ANDM/S (certification agency) through (Name and address of authority on b half of certification agency)here after called “Second Party” which expression, unless repugnant to the context a meaning thereof,shall includes its successor(s) or permitted assigned,Where as the first party on the basis of experience, past performance and manpower availability andtheir qualification with certification agency, has allocated ha area of land for organiccertification to second party.Where as the rate of Rs 3000/ ha for three years offered by first party was accepted by second party.NOW THEREFORE THE PARTIES HERETO HAVE AGREED TO THE FOLLOWING TERMS AND CONDITIONS1. The certification agency as per standards carries out inspection on or before the due inspectiondate as per requirements of the applicable standards (NPOP). If required certification agencymay carry more th n one inspection.2. Th certificat on agency will conduct the inspectio on mutually agreed dates with theoperator/service provider. The cancellation of t e inspection visit by any of the parties ispossible only under exceptional circumstances with the valid reasons.3. S cond party will help n capacity building of de artmental staff and groups so as to take upcertification in future timely. It will include complete calendar of events during the year andrequirements for certification including data bas management. Department will meet financialexpenditure and Certification body will provide resource persons free of cost. CB will noorganize capacity building programme at its own but will provide resource persons free of costfor one day with mutual consent as and when demanded by the department once in a yearper district.4. Certification body will also update the operator and department about latest amendments incertifica on procedure/standards/rules.5. Th certification agency reserves the right to conduct inspections without informing theop rator as surprise check.6. The certification agency after satisfying the ICS job executed by operator/service provider andcompleting all formalities will issue scope certificate as per prescribed rules of APEDA.7. The first party shall pay certification fee of Rs 1000/ha for three years (Rs 1000/ha/year). Firstinstallment after submission of audit schedule and second after submission of audit report and 
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issuance of s ope certificate. Paymen for second and third year shall be released on similarpattern subje t to submission of utilization certificate for prev us year.8. Applicable income tax/GST has to be paid by the certification agency and certificate in thisregard has to be submitted by service provider annually before release of last annualinstallment.9. C tification agency shall furnish bank guaran ee @ Rs 500/ha from scheduled bank valid for aperiod of 42 mon hs, before release of first installment.10. The entire project shall be monitored by the concerne officers o the department from time totime. The job should meet the prescribed st ndards and if found substandard necessaryappropriate action shall be initiated which may lead to hold payment till it is rectified /corrected.11. That the total duration of the project is three years and certification agency shall provide itsservices for the three years of the project.12. Service provider shall follow all guidel nes, role & responsibility of service provider, qualificationand experience and terms and conditions attached as annexure “B” for the purpose of thisproject and will be considered part of the agreement.13. The depar ment is also entitled to rescind the agreement in the event of certification agencyinfr nging the terms and conditions of agreement and in that eventuality, department shall beentitled to encash the bank guara tee furnished by the certification agency and appropriate theproceeds thereof under intimation to t e certification agency. Besides this c rtification agencyhall also be liable to compe sate the department/farmers for the losses which may besuffered, ncurred, undergone and or sustained by the department due to infringement of termsand condi ions of the agreement by the certification agency. In such case the departmentshall be at liberty to allot the work for remaining period to other certification agency.14. The courts of Himachal Pradesh shall have the jurisdic ion in case of any dispute arising betweenthe p rties in resp of interpretation of agreement as well as to the implementation of theprogramme of project.In the witness thereof, the parties hereto have caused their presence to be signed and delivered by theirdFourllaynaduotnhobreihzealdf oref presentatives today i.e.( datFeo)r and on behalf of 
First Party 
Witness Witness 


